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REQUEST FOR QUOTATIONS (RFQ) GOODS

Framework Agreement — supply and delivery of
stationaries

RFQ GOODS NUMBER: NUV/2026/ADMIN/037

To: Potential Suppliers

Date: 25/08/2026

The National University of Vanuatu (the Purchaser) invites you to submit your quotation
for the goods described herein. Partial Quotations may be rejected, and the Purchaser
reserves the right to award a contract for selected items only. Any resulting contract
shall be subject to the attached General Conditions of Contract (GCC) and Special
Conditions of Contract (SCC). At the time the Contract is awarded the Purchaser
reserves the right to increase or decrease the quantities of the Goods and related
Services up to 20%.

SECTION A: QUOTATION REQUIREMENTS:

1)

2)

3)

4)

5)

6)

7)

Description of Goods and place(s) of delivery:
Framework agreement — Supply of Stationaries.

National University of Vanuatu Locations:
e Main Campus, Opposite Vanuatu Institute of Technology (VIT), Port
Vila
e School of Education, Kawenu Campus, Port Vila, Vanuatu
e School of Agriculture, Luganville, Santo

Quotations should be:
Inclusive of VAT and duties or Exclusive of VAT and duties

The required contract date shall be: November 1%, 2026
Contract end date: November 15, 2027

Quotations must be valid for 90 days from the Submission Date and Time given
below.

The warranty/guarantee offered shall be: 12 months including warranty certificate.
Suppliers offering extended warranty periods receive additional consideration.

Quotations and supporting documents as specified in Section B must be
marked with the RFQ Goods Number above and indicate your acceptance of
the terms and conditions.

Quotations must be received no later than the Submission Date and Time
2



9)

10)

11)

12)

Signed:
Name: Jean'—--Rietrg
Title/Position: Vice -@

P02

o}

National University of Vanuatu,
tender box, administration building
Main Campus, opposite VIT. Or
email john.manu@univ.edu.vu

The attached Schedule of Requirements at Section C detail the items to be
purchased and you are requested to advise whether you conform with the
Purchaser’s specifications and, if not, what the variations are. You are requested to
quote your delivered price for these items by completing and returning Sections B,
C, DandE.

Bidders may submit quotations for all items in Section D. Evaluation and award will
be conducted on a item by item basis. The Purchaser reserves the right to award one
or more suppliers, whichever is determined to provide the best value for money and
meets the technical requirements.

The successful bidder(s) will enter into a Framework Agreement with National
University of Vanuatu, for a period of one (1) year for the supply of stationery
items at the agreed unit rates. The Framework Agreement does not guarantee any
minimum quantity or expenditure, and actual purchases will be made as and when
required through approved Purchase Orders or call-off arrangements during the
agreement period.

Quotations that are gespansive, qualified and technically compliant will be ranked
according to will generally be issued to the lowest prlced quotatlon
However,ithe '
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SECTION

QG

B: SUPPLIER’S QUOTATION PURCHASER’S

RFQ GOODS NUMBER: NUV/2026/ADMIN/037

1)

Currency of Quotation: Vanuatu VATU

2) Contract Commencement Date: 15t September 2026

3) The validity period of this Quotation is: 90 days from the Submission Date.

4) Warranty period (where applicable): 12 months.

5) We enclose the following documents:
o A copy of our business registration certificate
e A copy of our business license
e A copy of VAT/TAX clearance certificate (where applicable)
o Warranty certificates

6) We confirm that our quotation is subject to both the attached General
Conditions and Special Conditions of Contract and is based on the terms and
conditions stated in your Request for Quotations referenced above.

7) We confirm that the prices quoted are fixed for the duration of the validity period
and any subsequent contract that may be awarded.

Signed:

Name:

Title/Position:

Authorized for and on behalf of:
Supplier Name:
Address:
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SECTION C: SCHEDULE OF REQUIREMENTS (Technical Specifications and
Quantities required)

No. | Category Item Unit | Confor (If No, what are the
Description / m with variations to the
Minimum Purchaser’s | Purchaser’s
Specification Specification | Specification
(Yes or No))
A. Each
WRITING
INSTRUME
NTS
1 | Writing Ballpoint Pen | Each
— Blue, 0.7
mm
2 | Writing Ballpoint Pen | Each
— Black, 0.7
mm
3 | Writing Ballpoint Pen | Each
—Red, 0.7
mm
4 | Writing Gel Pen — Each
Blue
5 | Writing Gel Pen - Each
Black
6 Permanent Each
Marker - Red
7 Permanent
Marker -
Green
8 | Writing Permanent Each
Marker —
Black
9 | Writing Permanent Each
Marker —
Blue
10 | Writing Whiteboard Each
Marker —
Black
11 | Writing Whiteboard Each
Marker —
Blue
12 | Writing Whiteboard Each
Marker — Red
13 | Writing Highlighter — | Each
Assorted




Colours

16 | Writing Pencil - HB | Each
17 | Writing Mechanical Each
Pencil - 0.5
mm
18 | Writing Mechanical Each
Pencil Leads
—0.5mm HB
19 | Writing Pencil Each
Sharpener —
Single
20 | Writing Eraser — Each
Standard
B. PAPER
&
PRINTING
MATERIA
LS
21 | Paper A4 Copy Ream
Paper — 80 (500
gsm, White sheets
)
22 | Paper A4 Copy Ream
Paper — 80
gsm,
Coloured
23 | Paper A3 Copy Ream
Paper — 80
gsm
24 | Paper A4 Coloured | Pack
Card —
Assorted
Colours
25 | Paper A4 Cardboard | Each
— White
26 | Paper A3 Cardboard | Pack
— White
27 | Paper A4 Pack
Glossy/Photo
Paper
28 | Paper A4 Adhesive | Pack
Labels —
Assorted
29 | Paper A4 Pack

Carbonless




Paper

30 | Paper Flipchart Pad
Paper

31 | Paper Graph Paper | Pack
- A4

32 | Paper A4 Pack
Exercise/Note
book Paper

C.

NOTEBOO
KS & PADS

33 | Notebooks | A4 Hard Each
Cover
Notebook

34 | Notebooks | A4 Soft Each
Cover
Notebook

35 | Notebooks | A5 Hard Each
Cover
Notebook

36 | Notebooks | A5 Soft Each
Cover
Notebook

37 | Notebooks | A4 Spiral Each
Notebook

38 | Notebooks | AS Spiral Each
Notebook

39 | Notebooks | A4 Writing Pad
Pad

40 | Notebooks | AS Writing Pad
Pad

41 | Notebooks | Memo Pad / Pad
Note Pad

42 | Notebooks | Sticky Notes | Pad
— 76 x 76 mm

43 | Notebooks | Sticky Notes | Pack
— Assorted
Colours
Sign here Each
stickers

44 | Notebooks | Hard cover Each
lecture book
A4

45 | Notebooks | Wiro Note Each

Book




© &
20 2%
D. FILES &
FOLDERS
46 | Filing A4 Lever Each
Arch File
47 | Filing A4 2-Ring Each
Binder
48 | Filing A4 4-Ring Each
Binder
49 | Filing A4 Display Each
Book — 20
Pockets
50 | Filing A4 Display Each
Book — 40
Pockets
51 | Filing A4 Clear File | Each
52 | Filing A4 Document | Each
Wallet —
Plastic
53 | Filing A4 Document | Each
Wallet —
Cardboard
54 | Filing A4 Each
Expanding
File
55 | Filing A4 Each
Suspension
File
56 | Filing A4 Manilla Each
Folder
57 | Filing A4 Plastic Each
Folder
58 | Filing Foolscap Each
Folder
59 | Filing Box File — A4 | Each
60 | Filing Archive Each
Storage Box
61 | Filing Blue Each
Foolscap File
Folder
62 | Filing Green
Foolscap File
Folder
63 | Filing Red Foolscap | Each




File Folder

64 | Filing Yellow Each
Foolscap File
Folder
65 | Filing Manila Folder | Each
- Foolscap
66 | Filing Suspension Each
File
67 | Filing Document Each
Wallet-Flap
E. FILING
ACCESSO
RIES
68 | Filing Plastic File Each
Pockets — A4
69 | Filing Dividers — Each
A4, 5-Part
70 | Filing Dividers — Each
A4, 10-Part
71 | Filing Binder Clips | Box
— Small
72 | Filing Binder Clips | Box
— Medium
73 | Filing Binder Clips | Box
— Large
74 | Filing Paper Clips — | Box
28 mm
75 | Filing Paper Clips — | Box
50 mm
76 | Filing Bulldog Clips | Each
77 | Filing Foldback
Clips 32mm
Filing Paper Clips
32mm
F. DESK
ACCESSO
RIES
78 | Desk Stapler — Each
Standard
79 | Desk Heavy-Duty | Each
Stapler
80 | Desk Staples —24/6 | Box
81 | Desk Staples —26/6 | Box
82 | Desk Heavy-Duty | Box

Staples




83 | Desk Staple Each
Remover
84 | Desk Scissors — Each
150 mm
85 | Desk Scissors — Each
210 mm
86 | Desk Ruler — 30 cm | Each
87 | Desk Ruler — 50 cm | Each
88 | Desk Glue Stick — | Each
20g
89 | Desk PVA Glue — | Bottle
100 ml
90 | Desk Clear Roll
Adhesive
Tape
91 | Desk Masking Roll
Tape
92 | Desk Double-Sided | Roll
Tape
93 | Desk Correction Each
Tape
94 | Desk Correction Each
Fluid
95 | Desk Rubber Bands | Pack
— Assorted
96 | Desk Desk Each
Organiser
97 | Desk Letter Opener | Each
Desk Heavy-Duty 2 | Each
Hole-Punch
Each
G.
ENVELOP
ES &
MAILING
98 | Envelopes | DL Envelope | Each
— White
99 | Envelopes | C5 Envelope | Each
— White
100 | Envelopes | C4 Envelope | Each
— White
101 | Envelopes | A4 Document | Each
Envelope —
Manilla
102 | Envelopes | A4 Plastic Each
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Mailing

Envelope
103 | Envelopes | Bubble Each
Envelope —
A4
104 | Envelopes | Bubble Each
Envelope —
A5
H. OFFICE
FORMS &
REGISTER
S
105 | Forms Receipt Book | Each
106 | Forms Invoice Book | Each
107 | Forms Requisition Each
Book
108 | Forms Purchase Each
Order Book
109 | Forms Delivery Each
Docket Book
110 | Forms Visitor Book | Each
111 | Forms Telephone Each
Message
Book
112 | Forms Duplicate/Tri | Each
plicate
Receipt Book
113 | Forms Attendance Each
Register
114 | Forms Minute Book | Each
115 | Forms Cash Book Each
116 | Forms Asset Each
Register
Book
I.
CALENDA
RS &
PLANNERS
112 | Planning | Desk Each
Calendar
113 | Planning | Wall Each
Calendar
114 | Planning | A4 Each
Diary/Planner
115 | Planning | A5 Each
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Diary/Planner

116 | Planning | Weekly Each
Planner
J
WHITEBO
ARD &
PRESENTA
TION
117 | Presentati | Whiteboard — | Each
on Small
118 | Presentati | Whiteboard — | Each
on Medium
119 | Presentati | Whiteboard — | Each
on Large
120 | Presentati | Whiteboard Each
on Eraser
121 | Presentati | Whiteboard Each
on Cleaning
Fluid
117 | Presentati | Magnetic Pack
on Whiteboard
Accessories
118 | Presentati | Flipchart Each
on Stand
119 | Presentati | Flipchart Each
on Marker —
Assorted
120 | Presentati | Presentation | Each
on Folder
121 | Presentati | Cork notice Each
on board
Presentati | Whiteboard Each
on 600x450m
122 | Presentati | Chalkboard/
on Whiteboard
Eraser
K. LABELS
&
IDENTIFIC
ATION
123 | Labels Self- Each
Adhesive
Address
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