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EMPLOYMENT APPLICATION FORM (Non-Academic Staff)
1. PERSONAL INFORMATION
	First Name
	

	Surname
	

	Gender
	

	Date of Birth
	

	Nationality
	

	Contact Number
	

	Email Address
	

	Residential Address
	



· Do you have the right to work in Vanuatu? ☐ Yes ☐ No
· If “no”, please state the necessary processes you need to complete to legally work in Vanuatu.
	
	


2. POSITION APPLIED FOR
	Position Title
	

	Expected Start Date
(if successful)
	



3. EDUCATION HISTORY
Please provide details of all relevant academic qualifications (highest qualification first).
	Institution Name
	Degree/Qualification
	Year Completed
	Major/Field of Study

	
	
	
	

	
	
	
	

	
	
	
	


4. PROFESSIONAL EXPERIENCE
Please provide details of your professional work experience (most recent first).
	Organization
	Job Title
	Duration of Employment
	Key Responsibilities

	
	
	
	

	
	
	
	

	
	
	
	



5. SKILLS AND COMPETENCIES
Please list any relevant skills or competencies you possess related to the position you are applying for:
· 
· 
· 
8. REFERENCES
Please provide details of two professional references.
	Name
	Position
	Institution
	Contact Number
	Email Address

	
	
	
	
	

	
	
	
	
	


9. DOCUMENTS TO SUBMIT
Please ensure the following documents are submitted along with your application:
· Curriculum Vitae (CV)
· Relevant Certificates
· References Letters (if available)
10. DISCLAIMER
Submission of this application does not constitute an offer of employment. All information provided will be used solely for recruitment purposes. The National University of Vanuatu reserves the right to verify all information provided and to contact referees and past employers as part of the assessment process.
The National University of Vanuatu also reserves the right to request additional documents, such as a police clearance or a medical certificate, during the assessment of your application.
Providing false or misleading information may result in disqualification or termination of employment if appointed.
11. DECLARATION
I declare that the information provided in this application is accurate to the best of my knowledge and that I have not omitted any relevant information. I understand that any false information may disqualify my application or lead to dismissal if employed.

· Applicant's Signature: 

· Date: 
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